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MHCTPYKIMA
110 TOPSIKY yYeTa U XPAHEHHs ChEMHBIX HOCHTEJICH EPCOHABHBIX IAHHBIX
(xoH(UIeHIMAIBHON HHOpMAIWH) B
roCyIapCTBEHHOM aBTOHOMHOM Y9PEKICHAHU AcTpaxaHcKoit 001acTH
«1leHTp 3UMHHX BHJIOB CIIOPTa»

1. OO0Omme MoJ0KEHHA

Hacrosimast HHCTPYKIHs pa3paboTaHa B COOTBETCTBHHU C denepanbHbM 3aKoHOM Ne 149-
®3 or 27.07.2006 «0O6 undopmamuy, HHGOPMAIMOHHEIX TEXHOJNOTUAX H O 3allUTC
urdopmanmm»y, OCT P HMCO/MO3K 17799-2015 «IIpakTiueckue MpaBHiIa YIPABICHUA
MHQOPMAIMOHHOM 6€30MacHOCTBIO) M JPyrMMH HOPMAaTHBHLIMH NPaBOBHIMH aKTaMH, H
yCTaHAB/IMBAET MIOPSIOK UCTIOIB30BAHMS YU€Ta ¥ XPAHCHHS CHEMHBIX HocuTenel nHdopMalki B
F'AY AO «lleHTp 3MMHHMX BHJOB CIIOPTa) (nanee-Yupexzenue). [lefictBue HacTosIEH
MHCTPYKIMH PACTIPOCTPAHSETCS Ha PAOOTHUKOB Y UPEXK/ICHHS.

2. OcHOBHbIE TEPMHHBbI, COKPALICHHU H onpeaesieHus

Anvunncrpatop MC - agMuHECTpaTop 06e30macHOCTH uHQOpMAME - TEXHAYECKUH
crienuaamcT, obecrneyrMBaeT BBOJ B JKCIUTYaTallMIO, MOANCPKKY H HOCJIEAYIOMHUI BBIBOA M3
skcrutyaramun [10 1 060pyI0BaHHS BEIYACIATEIEHON TEXHUKY;

APM - aBroMaTH3MpOBaHHOE pabodee MECTO IOJIb30BATEIA (TIK ¢ npuxitagaemM I10) s
BBITIOJIHEHHS OTIPEJIEICHHO MPOU3BOACTBCHHON 3a1a49H;

BCA - paGouee MecTO Ge3 HCTIONb30BAHMS CPEICTB aBTOMATH3AIH,

Ub - wundopmanvoHHas 06€30MaCHOCTh - KOMILICKC OpraHM3aIMOHHO-TEXHAYECKHX
MepONpHATHH, 00ecrevrBarOmuX KOH(HICHIMAIBHOCTD, ~LEJIOCTHOCTh M JIOCTYIHOCTH
uHbOpMaIVH;

MUC - unpopMaIiMoHHas CHCTeMa - CHUCTCMa, obecreunBaromas XpaHenue, o6paboTKy,
npeobpa3oBaHHe M Tepenady HMHGOpMaluH C MCIONB30BAHHCM KOMIIBIOTEPHOM H Apyrow
TEXHUKH;

Hocureap nadopmManun - mobon MaTepHaIbHBIA 00BEKT, UCIIOJIb3YEMBIH IS XpaHCHHS U
Tepe/iaun dIEeKTPOHHON HHOPMAIIUH;

Macnopr 1K - T0KyMeHT, Conepyaliuii MONHbIA NepeueHb 060pyI0BaHHUs ¥ IPOrPAMMHOTO
obecrnieuenns APM;

IIK - nepcoHaIbHBIA KOMIIBIOTED;

1O - [TporpamMmMHOe 0O€CTIEUCHHE BBIYMCIIATETBHON TEXHUKH;

IO spenonocnoe - I[I0 wm H3MCHCHHA B [10, npuBoIAIIME K HapyLIICHHIO
KOH(HIEHIMATBHOCTH, [IEJIOCTHOCTH U JOCTYTHOCTH KpUTHYHON HHPOPMALIUH;
[0 kommepueckoe - IO cTopoHHHX IPOM3BOIUTETIEH (mpaBooGnagaTenei).

IIpenocTaBisercs B [OJIB30BAHUE HA BO3ME3/IHOM (TUIATHON) OCHOBE;
Ioab30BaTes b - PAOOTHHK YYpEKICHUI, MCTIONB3YIONMI MOOHJIBHBEIE yCTPOHCTBA X
HOCUTENH HHPOPMALMH JUI BBHIIOJHEHHSA CBOMX JOJDKHOCTHBIX 00sI3aHHOCTEH.



3. IlopsaoK HCMOIBL30BAHMS CheMHbIX HOCHTEJICH uHopManuH

3.1. Tlox wWCIONB30BaHHEM HOCHMTeNed HHPOpManuu B HHPOPMALMOHHBIX CHCTEMax
VupeskieHns TOHUMAETCsS MX MOAKIOUYeHHe K HHPAcTPyKType MHQOPMALMOHHBIX CHCTEM €
1ensio 06paboTKH, Mprema/nepenads HHGOPMAUH MexTy MHPOPMALMOHHBIMU CHCTEMaMH U
HOCHTEISIMU HH(POPMALHH.

3.2. B uHpOpMANMOHHBIX CHCTEMAx JOIYCKAaeTCs HCIOIb30BaHUE TOJBKO Y4YTEHHBIX
HOCHTeNell MH(POPMAIMK, KOTOPbIE SBILIIOTCS COOCTBEHHOCTBIO YUPEXKICHHS M IOIBEPraroTCs
PEryJIIpHON PEeBU3UH M KOHTPOJIIO.

3.3. K npenocrapieHHbIM B YUPEKICHHN HOCHTEIAM KOH(HACHIMATBHON uH(pOpMaLIUU
MpebABIAIOTCS Te ke TpeGoBanus Wb, 4ro M mis craumoHapHeix APM (uenecoobpa3HOCTh
JOTIOJHATEIBHBIX Mep obecnedenus Vb onpenensercs anvunuctpatopamu VIC).

3.4. CpeMHBIE HOCHTENM  KOHOHIEHUHATbHOH  HMH(OpMAIlM¥  [PEJOCTaBIIAIOTCA
paGoTHHKAM YUpEeXIeHHs N0 HMHUIMATHBE JHPEKTOpA, €ro 3aMecTHTeNeH, pyKOBOIHMTENIeH
CTPYKTYPHBIX IOJPA3JCICHUH B CITydasX:

- HEOOXOMMMOCTH BBIOJHEHHS BHOBBH IPHHSATHIM PabOTHHKOM CBOHMX IOJDKHOCTHBIX
00s13aHHOCTEH;

- BO3HUKHOBEHHS y pabOTHHKA YUpEX(EHHs IPOM3BOICTBEHHOH HEOOXOMMMOCTH.

4. Tlopsaok y4era, XpaHeHHsI H 00pameHNs CO CbeMHBIMH HOCHTEJISIMH NEPCOHATLHBIX
AaHHBIX (KOHHUIeHIHAILHON NHPOpPMALUH), TBEPALIMH KONHAMH M HX
YTHIH3ALHH

4.1. Bece Haxondmupecs Ha XpaHEeHHH H B OOpalleHHMHM CHhEMHBIC HOCUTEIH C
IePCOHANBHBIME JaHHBIMA (KOH(HACHIHMATpHOH HHbopMauuei ) B YupexaeHun IO0IeKaAT
yuéry.

4.2. Kaxplil ChbeMHBIH HOCHTEIIb C 3allMCAHHON Ha HeM HH(popManuei (epcoHaIbHbIMH
JIAHHBIMH) JI0JDKEH HMETh STHKETKY, Ha KOTOPOH YKa3bIBA€TCS €T0 YHUKAIBHBIA yUETHBIH HOMED.

4.3. Vuer U Bbady CHEMHBIX HOCHTEJEH NEepPCOHATBHBIX JAHHBIX (KOH(HICHIMATbHOMH
uHdOpMaIHK) OcyIecTBIseT afMUHUCTpaTop VIC Myl OTBETCTBEHHBIH 33 OPraHU3ALMIO 3AIIHTE]
IIepCOHANBHBIX JAHHBIX B YupexaeHud. PakT BbIaYM CHEMHOTO HOCHTEIIA ¢bukcupyercs B
)KypHaJIe ydeTa HocuTenel HHpopManum.

4.4, PaGoTHUKM YUpEXKIEHHUS MOTYT IIOTy4YaTh ChEMHBIH HOCHTEIb OT YIIOJIHOMOYEHHOTO
paGOTHHMKA Ul BHIOJHEHHS pabOT Ha KOHKPETHBIM CPOK 100 Ha BpeMs HCIIOJIHEHHS CBOHX
06s3aHHOCTEN B 3aHMMAaeMOM J0JDKHOCTH. [Ipy moIydYeHuH AeIal0TCs COOTBETCTBYIOIMIKE 3aMIUCH
B )KypHaJe y4eTa.

Tlo okoHyaHuH paGoT (TUGO NMPH YBOJLHEHHH) NOJIB30BATENb CACT CHEMHBIH HOCHTEND
JUIL XpaHEHHUs YIOJHOMOYEHHOMY PabOTHHKY, O €M JENacTCs COOTBETCTBYIOINAs 3aliCh B
XKypHaje yJeTa.

4.5. Tlpy  WCmONB30BaHUM PAOOTHMKOM HOCHTENEH IEPCOHAIBHBIMH  J@HHBIMH
(xoH(uIEHIMATEHON HH(bOPMAIEH) HEOOXOAUMO:

4.5.1. Cob6monats TpeboBanus HacTosmer MHCTpyKImn.

4.5.2. Wcmonp30BaTh CHEMHBIE HOCHTENIM  HMHQOpPMAlMM  HCKJIIOYHUTETBHO UL
BBIIIOJTHEHHUS CBOUX JIOJDKHOCTHBIX 00SA3aHHOCTEN.

4.5.3. CraBuTh B w3BecTHOCTH ammuHHcTpaTopoB MC o moObiX (akrax HapymeHHs
tpe6GoBanuii HacTosAmed MHCTpyKiuy.

4.5.4. BepexHO OTHOCHTCS K CBEMHBIM HOCHTEIAM TEPCOHAIBHBIMHM  JaHHBIMU
(xoH(uIeHIMATEHON HHGOpMAHUH).

4.5.5. ObecriednBath (U3MUECKYIO 0€30I1aCHOCTh HOCHENeH HH(pOpMAluh BCEMHU
PasyMHBIMHE CIIOCOOaMH, B TOM YUCIIC XPAHCHHE HOCUTEIS B celide.

4.5.6. Vispemats agmuarcTpatopoB MIC o dakrax yTpaTsl (Kpaxu) CheMHBIX HOCHTENeH



C IIePCOHAIBHBIMH JJaHHBIMU (KOH(QHUIEHIHATLHON HHpOpMAaLUm).

4,6. Tlpu UCIONB30BaHMM CBEMHBIX HOCHUTENIEH C IEPCOHAIBHBIMH JIaHHBIMU
(koHHIeHIHATBEHON HHPOPMAIIUK) 3aIIPEIIECHO:

4.6.1. Ucnonp30BaTh  ChEMHBIE HOCHUTEJIX  C  IEPCOHATBHBIMH  JaHHBIMH
(koH(UAEHIHATBPHON UH(OPMAIUHN) B JIMYHBIX IEIIIX.

4.6.2. TlepenaBaTh CheMHbIE HOCHTEIIH C IEPCOHAIBHBIMU JAHHBIMH (KOH(QHIEHIMATBHOH
uH(OpMAIMK) IPYTUM JMIaM (32 MCKIIOYeHHeM aaMuHucTparopoB MIC M OTBETCTBEHHOro 3a
3alUTY [FePCOHATBHBIX JAHHBIX B Y UPEXKICHUH).

4.6.3. XpaHUTh ChEMHbIE HOCHUTENH C IIEPCOHAILHBIMHU JaHHBIMH (KOH(DHICHIIMAIBLHOM!
uH(pOpMAIliK) BMECTE C HOCHTEJSIMH OTKpBHITOH HMH(pOpManuu, Ha paboumx crojax, Jubo
OCTaBJIATh UX 0€3 MPUCMOTpPa WIK NIEpeAaBaTh Ha XPaHEHHE APYTUM JIHLIAM;

4.6.4. BsmOCUTB CBEMHBIE HOCHUTEIH c [IEPCOHAILHBIMHU JIaHHBIMHU
(xoH(puAEeHIHATBEHOW HHDOPMAIIMU) U3 CITy)KeOHBIX NMOMEIEHUH I paGoThl ¢ HUMH Ha JIOMY
1100 B IPYTUX MOMEIIEHUIX (MECTax).

47. Jlioboe B3ammoxeicteue (00paboTKa, mpueM, Inepegada HHGOPMAIMH),
VHMIMAPOBaHHOEe paboTHuKOM Yupexxaenus Mexny HWC u  HEydITeHHBIMH (JIMIHBIMH)
HOCHTEIIMM HH(OPMAIMH, pacCMaTpUBaeTCs KaK HECAHKI[MOHHPOBAHHOE (32 MCKIIIOYEHHEM
© cllydaeB, OroBOpeHHBIX ¢ anmuHucTpatopamu MC 3apanee). Anmunuctparop MC ocrasiser 3a
co60ii MpaBo GIOKUPOBATH MJIM OTPaHUYMBATH MCIIOIB30BaHKEe HOCHTENeH HHpopManuy.

4.8. Wudopmarps 00 HCIONB30BAHUM PAOOTHUKOM YUPEKIECHUSA CHEMHBIX HOCHTEJICH
nadopmanuu B YIC mpoToKoIMpyeTcss M, IpH HEOOXOAMMOCTH, MOXET OBITH IIPENOCTaBJICHA
OTBETCTBEHHOMY JIMILY 338 OpraHU3aluio 00pabOTKY EPCOHAIBHBIX JAHHBIX Y UPEKICHHUS.

49. B ciydae BbisBIEHHS (DAKTOB HECAHKIMOHHPOBAHHOTO H/MJIM  HEIEJIEBOTO
HCIIONb30BAaHNM HOCHTENEH C MepcOoHAIbHBIMYM JaHHBIME (KOHGHMACHIMAILHOH HH(OpMAaIyn)
HHUIMAIM3UPYETCs  CIy)KeOHas IpoBepKa, IPOBOJAMMAs KOMHCCHEH, COCTaB KOTOpOW
yTBEPXKIAETCS TUPEKTOPOM Y UPEIKACHHS.

4.10. Tlo ¢axTy BBIACHEHHBIX OOCTOATENBCTB COCTABJIAETCS aKT paccieI0BaHUs
MHIUIEHTA U [IepeaeTCs JUPEKTOpY YUpeXKIEeHHs Ul IIPUHATHS MEP COIIaCHO JEACTBYIOLIEMY
3aKOHO/IaTEbCTBY.

4.11. Nudopmarus, XpaHsascs Ha ChEMHBIX HOCHTEJSX C NEPCOHAIBHBIMH JaHHBIMU
(koHQUIEHIHATEHOM HHGOPMALHK), MOIEKUT O00A3aTEIBPHON IIPOBEPKE HA OTCYTCTBHE
BpenonocHoro I10.

4.12. Tlpu oTmpaBKe WM Iepefade [epPCOHANBHBIX NAHHBIX (KOH(HICHIUAIbHOM
uHpOpMaIMK) agpecaTaM Ha CHEMHBIE HOCHUTEIM 3allMCHIBAIOTCSA TOJIBKO IIpeIHA3HAYCHHBIE
anpecataM jaHHble. OTIpaBKa MNEPCOHATBHBIX JAaHHBIX (KOH(HIEHIMATbHOH HH(OpPMAIKK)
ajpecaTaM Ha CBEMHBIX HOCHUTENAX OCYIIECTBIIAETCA B IOPAJAKE, YCTaHOBJICHHOM JUIS
JIOKYMEHTOB JIJISl CITyKeOHOT 0 IOJIb30BaHus.

4.13. BBIHOC CHEMHBIX HOCHTEJEH C MEPCOHAIBHBIMH JaHHBIMH (KOHQHICHIHAILHOM
uHpopMariell) U1 HENOCPEACTBEHHOH Iepenadyd ajpecary OCYIIECTBIIACTCS TOJIBKO C
IIMCHbMEHHOTO pa3peIieHusl.

4.14, B ciayuae yTpaThl WM YHHYTOXXEHHS CBEMHBIX HOCHTEJIEH C IEPCOHATBbHBIMU
JaHHBIME  (KOH(UACHIMANbHOM HHpOpManuu) 1ub0 pasrialleHud COAEPXKAlUXCs B HUX
CBeJIeHHiA, 06 5TOM HEMEUIEHHO CTABUTCS B U3BECTHOCTD AupekTop. [To dakTy yTpaTsl HOCHTENS
coctaBisieTcsl akT. COOTBETCTBYOLIME OTMETKH BHOCSATCS B XKypHAJIbI yueTa ChEMHBIX HOCHTENIEH
IIEPCOHABHBIX JaHHBIX (KOHpUIEHIHATbHOH HHGOPMaLUHK).

4.15. CpeMHBIE HOCHTEIM C IEPCOHAIBHBIMH  JaHHBIMH  (KOH(HIECHIMAIBHOM
uHpopMaIueit), IpHIIeIIe B HETOJHOCTD, HIIM OTCITY>KHBIINE YCTAHOBJIEHHBIN CPOK, ITOUISKAT
YHAYTOXKEHHIO.  YHHUYTOXKEHHE CBEMHBIX HOCHTEIEH C  INEPCOHAIBHBIMH  JaHHBIMH
(koH(HUIEHUHATBHON HH(pOpMaLHed) OCYIIECTBIAETCA YINOIHOMOYEHHOH KomHuccued. Ilo
pe3yJibTaTaM YHUYTOXXEHUS HOCUTEIIEH COCTABIIAETCS aKT.



4.16. B cimydae yBONBHEHMS MM TlepeBoja pabOTHHKAa B JPyroe CTPYKTypHOE
no/Ipa3Je/icHHe, MPENOCTaBICHHbIE €My CHEMHbBIE HOCUTEIHM C II€PCOHAIBHBIMH JIaHHBIMUA
(koHbUAEeHIHATBEHON HHPOPMAaIEeH) H3BIMAIOTCS.

5. OTBeTCTBEHHOCTH

5.1. PaGoTHuku, HapymmBIiHe TpeOoBaHus Hactosmed MucTpykuuu, HecyT
OTBETCTBEHHOCTh B COOTBETCTBHH C JIEHCTBYIOLINM 3aKOHOIaTEIBCTBOM.

5.2. Kourponap 3a BbmodHeHWeM Hacrosmed MHCTpyknuu — BosjaraeTcs  Ha
anmuaKcTpaTopa MC, 0TBETCTBEHHOT'O 3a OpraHU3aIMIO 3aIlUThl IEPCOHAIBHBIX JaHHBIX.

dopma KypHala ydeTa W XPaHEHHIO ChbeMHBIX HOCHTeNeH KOH(GMICHIMaTbHOM HHpOpMAnuu
(mepcoHaTBbHBIX JaHHBIX) B [Tpunoxenun 1.

JIucT o3HakoMIIeHus ¢ HHCTpYyKIme# B [Ipunoxenun 2.



