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AaBTOHOMHOT'O YUPEXIeHUS ACTpaxaHCKoM 001acTH
«LleHTp 3UMHHX BHIOB CIIOPTa»

Hactosmee [lonoxenue o 3amure nepcoHaIbHBIX JAHHBIX paOOTHUKOB M 3aHUMAIOIIHXCSI
['AY AO «llentp 3umMHuX BHIOB cniopTa» (manee - [lonoxxenue) pazpaboTaHo ¢ IEIBIO 3AIIUTHI
UH(pOpMaIMU, OTHOCSIIENCS K TMYHOCTH U JIMYHOM KHU3HU paOOTHHUKOB M 3aHUMaromuxcs ['AY
AO «llenTp 3uMHHX BHJOB cmopray» (manee -YupexJeHUE), B COOTBETCTBHHM CO CTaTheil 24
Konctutynuu Poccuiickoit ®enepanuu, TpynoBeiv koxekcoMm Poccuiickoit ®eneparuy,
®enepanbubM 3akoHaM oT 27 utons 2006 rona Nel149-d3 «O6 undopmanmu, HHGOPMAITHOHHBIX
TEXHOJIOTUSAX U 0 3amure uHpopmanumny, OexepanbHeM 3akoHOM oT 27 urois 2006 roga Ne 152-
@3 «O nepcoHaTBHBIX JaHHBIX.

1. O6mue mosoxKeHUs

1.1. IepconaynpHble AaHHBIE - TH00as HHGHOPMAIHS, OTHOCIIIAACS K ONPEAETICHHOMY HIIH
ompejesieMOMYy Ha OCHOBaHMHM Takoi wuHGpopMmamuu ¢uuueckomy JuIy (cyOBexkTy
[IEPCOHAJIBHBIX JaHHBIX), B TOM YHCJIe ero (aMmIns, UMs, OTYECTBO, FOJl, MECHII, JaTa U MECTO
POXJIEHHUs, ajapec, CeMEWHoe, CONMaIbHOE, HMYILIECTBEHHOE IIOJIOKEHHE, 0Opa3oBaHue,
npodeccus, J0X0bl, Apyras HHpopMaIus.

[TepconanbHble faHHBIE paboTHUKA - HHOpManus, HeoOXxoauMas paboTOJaTENIO B CBA3H
C TPYIOBBIMH OTHOIIEHUSMH U Kacaromascs KOHKPETHOro pabOTHHKA.

[TepcoHanbHbBIe JaHHBIE 3aHUMAOLIUXCSA-MH(GOpMaIWs, HeoOXomuMas YUpexIeHHIO B
CBSI3U C OTHOILICHUSMH, BO3HUKAIOIIUMH MEXIY 3aHUMAIOIIUMHUCS, €r0 POJUTEIAMH (3aKOHHBIMU
IPEJCTABUTENISIMHU) U Y UPEKICHUEM.

OOmenocTynHbple  NE€PCOHAJBHBIE  JAHHBIE - IIEPCOHAIBHBIE  JaHHBIE, JIOCTYII
HEOTrPaHMYEHHOT0 Kpyra JIMI[ K KOTOPBIM IPEIOCTaBJIEH C COIacHs CyOBeKTa NEepCOHATBHBIX
JIAaHHBIX WM Ha KOTOpPBIE B COOTBETCTBUHU C (helepalbHBIMH 3aKOHAMH HE PaclpOCTPaHAETCs
TpeboBaHue cOOMIOCHUS KOHDUIECHIIMATHHOCTH.

1.2. O6paboTKka NEepCOHAJBHBIX MAHHBIX - NEHCTBUSA (OIepaluH) C IEPCOHAIBHBIMU
JAHHBIMH, BKJIIOYas COOp, CHCTEMATH3aIMIO, HAKOIUICHHE, XpaHEeHHe, YTOYHEeHHE (OOHOBIICHHE,
U3MEHEHHE), MCIOJIb30BaHKe, paclpoCTpaHeHHe (B TOM 4YHCJIE Iepenady), 0Oe3THYHBAHHE,
OJIOKHpOBaHUE, YHUUTOXKEHHUE IIEPCOHATBHBIX JaHHBIX.

1.3. PacmpocTpaHeHre MEPCOHAIBHBIX JaHHBIX - ACHCTBH, HAIIPaBJIECHHBIE Ha Iepeaaydy
IEPCOHAIBHBIX JaHHBIX ONpPEACICHHOMY KpPyTy JIHIl (Ilepe/iada IepCOHAIBHBIX JaHHBIX) M Ha
O3HAKOMJICHHE C IMEePCOHAJBLHBIMU JaHHBIMH HEOTPAaHWYEHHOIO Kpyra JHMIl, B TOM YHCJIE
00HapoJ0BaHKE IEPCOHATBHBIX JaHHBIX B CPEJICTBAX MAacCOBOH MH(pOpMAlUM, pa3MEIICHHE B
HH()OPMAIOHHO-TEICKOMMYHHUKAIIUOHHBIX ~ CETAX WM  IIPENOCTaBJICHHE  JOCTyma K
[IEPCOHAILHBIM JTaHHBIM KaKHM-JIHO0 HHBIM CIIOCOOOM.

1.4. Vcnionp30BaHKe MEPCOHATBHBIX JaHHBIX - JEUCTBUS (OIEpalliy) ¢ IEePCOHAIBLHBIMU
JAHHBIMH, COBEpIIAeMbIe ONEepaTOpPOM B LEJSAX IPHHATHS PEIICHMH WM COBEPIICHHS HHBIX
JEHCTBUH, MOPOXKAAOMIMX IOPUAUIECKHIE MTOCIEACTBHS B OTHOIIEHUH CyOheKTa MEpCOHAIBHBIX
NAHHBIX WX APYTUX JIMI JIM00 MHBIM 00pa3oM 3aTparuBaloOlIUX IIpaBa U CBOOOIBI CyOBeKTa
[IEPCOHAIBHBIX JAaHHBIX WM JPYTHX JIMIL.



1.4. K nmepcoHanbHBIM [aHHBIM paOOTHHKa, MOJNy4aeMbIM paboToJareneM H
MOJIekKAIIMM - XpAaHEHHIO Yy paboTojarens B IOPSIKE, IMPEXyCMOTPEHHOM JIEHCTBYIOIIHM
3aKOHOJATENLCTBOM M HacTosmuM  [IojloXKeHHeM, OTHOCATCA  CJIEAYIOIIME  CBEJICHWS,
COZIEpIKAIUECs B JINYHBIX Je/aX PaOOTHUKOB (M HHBIX HAKONHUTENBHBIX J€/1aX HEOOXOAUMBIX JULs
BeJIeHHs OyXTaJITepPCKOro y4eTa, Uil JIbIOTHOrO 00JI0KEHHS H.T.XT)

- (haMmTHSI, UM, OTYECTBO;

- 10T}

- IpaXJaHCTBO;

- laTa ¥ MECTO POXKJICHHS;

- IIaCIIOPTHEIE IaHHBIE,

-aJIpec PEeruCTPalUy II0 MECTY JKUTENILCTBA,

- azipec (paKTHYEeCKOro MpOXKUBAHUS;

- KOHTAKTHBIE JJAaHHBIE, BKJIIOYast HoMep TeaedoHa, aapec IEKTPOHHOM MOYTHI,

- HHIMBYIyaJlbHBIM HoMep Hanoromiatenbmuka (MHH);

- CTPaxoBOM HOMEp MHAUBUAYaTbHOrO JHIeBoro cuera (CHUJIC);

- IIareXxHbie (0aHKOBCKHE) PEKBU3UTEI,

- cBeneHMs 06 0Opa3oBaHWM, KBATH(GUKAIMYU, IPOPECCHOHAIBLHON MOJATOTOBKE M IOBBILICHHU
KBaIM(PUKAIHH;

-ceMeMHOe I0JIOKEHUE, HATTMIKE JIeTeH, pOJICTBEHHBIE CBA3H,

- CBEJICHHS O TPYIOBOM JESTEIFHOCTH, B TOM YHCIIE JIO/DKHOCTD, pa3Mep OILIAThI TPY/ia, HaTuiie
HOOIIPEHUH, HarpaXXIeHUH U (MIH) JUCIUIIMHAPHBIX B3bICKAHHH H TIP.;

- JaHHBIE O perucTpalyu Opaka;

-CBEJICHHS O BOMHCKOM YUETE;

- CBEJICHUSI O COCTOSIHUH 3/I0POBbSI;

- cBeJICHMsI 00 MHBAJIMIHOCTH;

- CBEJIEHHSI O COLMAJIbHBIX JIBIOTaxX;

- cBeZieHMs 00 yIep)KaHHH aTUMEHTOB;

- CBEJICHHUS O JIOXOJIE C MPEIbLIYIero Mecta paboThI;

- aHKETHBIEC [JAHHbIE, 3al0JHEHHBIE PAOOTHUKOM IIPU MOCTYIUICHHH Ha paboTy WM B Ipolecce
paGoTHI (CBENIEHUS O CEMEHHOM IOJIOKEHHH pabOTHHUKA, iepeMeHe GaMUIuy, HAIHIHH JeTeH 1
HOKTUBEHIIEB);

-JIOKYMEHTBI O BO3pacTe MaJIOJIETHHX JeTeH U MecTe uX 00y4eHus;

-JIOKyMEHTbI O COCTOSIHMM 3/I0POBBSI JIET€l M APYTMX POJCTBEHHHKOB (BKJIFOYas CIPaBKH 00
WHBAJMIHOCTH, O HAJIMYUH XPOHHIECKHX 3a00IeBaHuii);

-JIOKyMEHTBI O COCTOSHUH 3/10POBbs (CBECHHs 00 MHBAIMTHOCTH, O GEPEMEHHOCTH U T.IL.);
-MHBIE JIOKyMEHTBI, KOTOpble C Y4YeToM chenuuku paGoTBl M B COOTBETCTBHH C
3aKOHOJaTe bcTBOM Poccuiickoit Denepaluu JOJDKHBL OBITH IPEIbSABICHB PaOOTHUKOM IIPHU
3aKJIIOYEHHN TPYAOBOTO JOTOBOpAa WM B TIEPHON €ro AeHCTBUs (BKJIOYas MEIUIHHCKHE
3aKIIFOUEHNS, TIPeIbABIseMble paGOTHUKOM IIPH IIPOXOXKICHUH 0053aTeNbHBIX IPEIBAPUTETBHBIX
¥ TIEPHOINYECKUX MEJUIMHCKIX OCMOTPOB);

-TpYJOBOH JI0TOBOD;

-3aKJIIOYEHHE 110 JaHHBIM IMCHXOJOIMYECKOro MCCIEeJOBaHUS (ECIIM TaKoe IPEIyCMOTPEHO Ui
3aHMMAEMOM JJOJDKHOCTH);

-KOIMM [PHKA30B O IpHEMe, IEpPeBOJaX, YBOJIbHEHHH, MOBBINEHUH 3apabOTHOH IUIaTH,
IPEMHUPOBAHIH, TIOOLIPEHHAX U B3bICKAHUSIX;

-nu4Has kaprouka mo gopme T-2;

-3asBJIEHUS, OOBICHUTENBHEIE U CIIy)KeOHbIE 3aIIUCKH PaOOTHHKA,

-JOKyMEHTbI O TIPOXOKICHHH PAGOTHUKOM aTTECTAIlNH, TIOBBIIEHNAS KBATHDHKAIINHT;

-HHBIE JOKYMEHTHI, COZIEpIKAIie CBEICHHS 0 pabOTHHKE, HAXOXKICHHE KOTOPBIX B JIMIHOM JIesIe
paGoTHHKA HEOGXOMMMO Ul JOKYMEHTAIBHOTO OGhOpMIEHHsS TPYHOBBIX NPaBOOTHOMICHHH ¢
paGOTHUKOM (BKJTIOYAs IPUTOBOPHI Cy/ia O 3allpeTe 3aHUMAThCs Ne1arornieckon JIesTeIbHOCTBIO
WJIM 3aHMMaTh PyKOBO/ISIIHE TODKHOCTH).



1.5. K mnepcoHadbHBIM [JaHHBIM 3aHUMAIOIIUXCS, IOMYYaeMbIM YUpPEXKICHHEM H
IIOJUIEXKAIUM - XPaHEHHI0O B YUPEXXICHHH B IOPSIKE, [PEIyCMOTPEHHOM JEHCTBYIOIIMM
3aKOHOJATEILCTBOM W HAcTOSIUM  [loNoXKEeHHeM, OTHOCATCS — CIEAYIOUIHE CBEICHHS,
coJepKaluecs B AeIax 3aHUMaroIIUXCs:

- JIOKYMEHTBI, yJIOCTOBEPSIOIIHE JTMYHOCTh 3aHUMAIOLIErocs (CBUAETEIBCTBO O POXKICHUHM HIIM
acIopr);

- TOKYMEHTBI O MECTE PETUCTPALIMU U IIPOKUBAHMS,

-JIOKyMEHTBI O COCTaBE CEMBH;

- IACTIOPTHEIE IaHHbIe pouTeIel (3aKOHHBIX IIPECTaBUTENIEN) 3aHMMAIOIUXCH;

- JIOKYMEHTBI O COCTOSHHH 3J0POBbsi (CBEHEHHs 00 MHBAIHIHOCTH, O HAIMYMH XPOHMYECKHX
3a00JIeBaHMM, MEIUIMHCKOE 3aKII0YeHHe 00 OTCYTCTBHH IIPOTHUBOIIOKA3aHWM I 3aHATHH B
Vupe)xIeH!H 110 KOHKPETHBIM (M30HpaeMbIM) 001epa3BUBAIOIIMM [IPOrpaMMam, O BO3MOXHOCTH
[OCELIEHNs 3aHATHH, PEICTaBIISIONIMX OBBIIIEHHYO ONACHOCTD JUIS 3/[0POBbS H T.IL.);
-JIOKYMEHTBI, MOATBEPXKJAIOIUe IIpaBa Ha JOIOJIHHUTEIbHBIE TapaHTHH M KOMIIEHCALUH 10
ONpEJE/EHHBIM OCHOBAHHSAM, IIPEIYCMOTPEHHBIM 3aKOHOAATENBCTBOM (POJUTE/IH-UHBAIHMIbI,
HEIOJIHAs CEMbs, PeOEeHOK-CHPOTa, WieH ceMbH yyacTHHKa CBO u 1.11.);

-UHBIE JJOKYMEHTHI, COJIEpIKAIlie IIEPCOHANIbHBIE TaHHbIE (B TOM YHCIIE CBEICHHUS, HEOOX0MMbIE
JUISl  TIPEJOCTABJICHHS  3aHAMAIOIIMMCS TapaHTHH M KOMIICHCAlLlMid, YCTaHOBJICHHBIX
JIEUCTBYIOLIUM 3aKOHOATEIBCTBOM).

2. OcHoBHbBIE YCJIOBHS NPOBEAeHHs 00paboTKH MepCOHANbHBIX JAHHBIX

2.1. Vupexnenue ompeneiser o0beM, coiepXkaHHe 00pabaThIBAEMBIX MEPCOHATBHBIX
JAHHBIX PpabOTHHUKOB M 3aHUMAIOIIMXCs, pyKoBOACTBYsAch Konctutynue# Poccuiickoit
®enepanun, TpynoBeiM KojaekcoM Poccuiickoit ®ezepanuu, @enepanibHBIM 3aKOHOM OT
04.12.207 1. Ne 329-®3 «O ¢usuyeckoit KyibType u cnopre B Poccuiickoit @exnepanuuny,
denepansEeM  3akoHOM 0T 29.12.2012 1. Ne 273-®@3 «O6 obpasoBanuu B Poccuiickon
Denepalny; 1 HHBIMU (enepalbHbIMU 3aKOHAMHU.

2.2. O6paboTKa MepCOHATBHBIX JAHHBIX PAOOTHUKOB OCYIIECTBIISIETCS UCKIIFOUYUTEIBHO B
HeNsaX obecredeHus CoOMOIEH s 3aKOHOB ¥ HHBIX HOPMATHBHBIX IIPAaBOBBIX aKTOB, COJAEHCTBHS
paGOTHHKAM B TPYIOYCTPOHCTBE, 00y4YEHUH U IIPOJBIKEHUH T10 CIIyKOe, a TakKe 00ecredeH s
JTUYHOM 6e30IacHOCTH PabOTHUKOB, COXPaHHOCTH UMYIINECTBA, KOHTPOJIS KOJMYECTBA U Ka4eCTBa
BBITOJTHSIEMOM PabOTHL

OGpaboTKka MEPCOHANBHBIX JAHHBIX  3aHMMAIOIIMXCS MOXET  OCYLIECTBIIATBCA
UCKJTIOYUTENIFHO B LEJIAX o0ecreueHus COOIOAeHUS 3aKOHOB ¥ MHBIX HOPMATHBHBIX IPABOBBIX
aKTOB; COJICHCTBUS 3aHMMAIOIIMMCS B 00IIEM Pa3BUTUH, U JaJbHEHIIEM 00ydYeHHH; 00eCTIeUeHU
UX JIMYHOW O6E30IacHOCTH; KOHTPOJS KavyecTBa 3aHATHH M 00ecIeYeHHs COXPaHHOCTH
HUMYIIECTBA.

2.3. Bce mepcoHalbHbIE JaHHBIE DPAOOTHHKA IPENOCTABIIAIOTCS pabOTHHUKOM, 32
HCKITIOYEHHEM CIlydaeB, MPEIYCMOTPEHHBIX (eleparbHbM 3aKoHOM. Eciu mepcoHabHBIC
JaHHBIe PaGOTHHKA BO3MOYXHO MOJYYHTh TOJIBKO Y TPEThell CTOPOHBI, TO paboTozaTeNs 00sM3aH
3apaHee YBEJOMHUTH 06 9TOM pabOTHHKA M IOIYYHTh €ro MMChbMEHHoe cornacue. PaboTonarens
JOJDKEH COOOIUTH PabOTHHKY O LEJAX, MPEANOIaraeMbIX HCTOUYHHKAX M COCO0aX MOITyICHUs
MEPCOHABHBIX JaHHBIX, @ TAKXKE O XapaKTepe MOJIEKAIIUX MOJTyICHHUIO IIEPCOHATBHBIX JTaHHBIX
U TIOCJIEICTBUSAX OTKa3a pabOTHHKA 1aTh MHCbMEHHOE COTJIACHE Ha MX IOJTyYCHHE.

2.4. Bce nepcoHabHbIE JaHHbIE HECOBEPUICHHOJIETHETO 3aHMMAIOIIErocs B BO3pacTe 10
14 net (MaJIOJIETHETO) PEAOCTABILIIOTCS IO POJAUTENAMH (3aKOHHBIMA npeacraBuTensaMu). Eciu
TIepPCOHAIBHBIE JaHHBIE 3aHAMAIOMIEroCs BO3MOXKHO IOJy4HTh TOJIBKO Y TPEThEH CTOPOHBI, TO
poxuTeNH (3aKOHHBIE TPEICTABATENN) 3aHAMAIONIErOCs JOJDKHBI OBITh YBEAOMIICHBI 00 TOM
3apanee. OT HUX JOJDKHO OBITh IOTYy4YEHO MUCBMEHHOE COIIACHE Ha IOJTYyYEHHE NMEPCOHATBHBIX
JAHHBIX OT TpeTheil CTOpOHBL PoxuTenu (3aKOHHBIE NMPEICTABUTEIN) 3aHUMAIOIIMXCS JOJDKHbI
6BITH POUH(POPMHPOBAHE O LENSAX, NPEANOAraéMbIX HCTOYHHKAX U CIOCO0AX MONyYCHHS



IIEPCOHATBHBIX JJaHHBIX, @ TAKXKE O XapaKTepe IOIEKAIIUX 0Ty YCHUIO IePCOHAIBHBIX JJAHHBIX
Y TIOCJIEAICTBHSIX OTKa3a JaTh MUCEMEHHOE COIJIacue Ha UX IOJy4YEeHHE.

" TlepcoHanbHbIE JaHHBIE HECOBEPIICHHOIETHErO 3aHUMAIONIErocs B Bo3pacte crapue 14
J€T TPEIOCTABJISAIOTCA CaMHM 3aHHMAIOINErocss ¢ IMMCBMEHHOIO COIJIaCHs CBOMX 3aKOHHBIX
TpeJICTABUTENIEH - POJAUTENCH, YCHIHOBHTEIEH MM ToneuuTeNs. Eciu mepcoHalbHbIE TaHHbIC
3aHUMAIOIIErOCs BO3MOXKHO IOJYYHTh TOJBKO y TPEThEH CTOPOHBI, TO 3aHUMAIOIIHUICS, TOJDKCH
6BITH yBeOMIEH 06 5ToM 3apanee. OT Hero W ero pojurenei (3aKOHHBIX IIPEICTaBUTEIIEH)
JOJDKHO OBITh IIOJIyYEHO IHCBMEHHOE COITIACHE Ha IIOJy4eHHE MEPCOHAIBHBIX JaHHBIX OT
TpeThell CTOPOHBI. 3aHMMAIOIIMICS U ero POJUTENH (3aKOHHBIE MPEICTABUTENH) NOJDKHBI OBITh
NporH(GOPMUPOBAHEl O MENsX, IMPEeINoJaraeMblX HCTOYHHMKAX H CrOco0ax —IOJyYeHHs
IIEPCOHANIBHBIX JaHHBIX, a TAKXKE O XapaKTepe MOJJIEKAIIUX IOy ICHUIO IIEPCOHABHBIX JTaHHBIX
¥ MIOCJIEACTBUSAX OTKa3a AaTh IIMCbMEHHOE COIIacHe Ha MX IOJIyYCHHE.

2.5. YupexeHue He UMeEeT IpaBa MOJydaTh M 00pabaThIBATh NEPCOHAIBHBIC JaHHBIC
pabOTHMKA, 3aHAMAIOLIETOCS O €ro IOJUTHYECKHX, PEITMIHO3HBIX M MHBIX YOCKICHHSIX H
YaCTHOM M3HM 0€3 MUCHEMEHHOTO coryiacusi pabOTHHKA, 3aHUMAIOIIETOCs.

VupexJeHne He HMeeT IpaBa MONydaTh M 00pabaTeiBaTh IMEPCOHAIBHBIC NAHHEIC
paGoTHHKA, 3aHMMAIOLIETOCS O €ro WICHCTBE B OOIIECTBEHHBIX OOBEIUHEHHSIX HIH €ro
podCOIO3HOM JIEATENBHOCTH, 32 MCKIIOYCHHEM CIydaeB, NPETyCMOTPEHHBIX (enepaibHbIM
3aKOHOM.

3. Xpaﬂelme H MCII0JIb30BaAHHE NEPCOHANBHBIX JaHHbIX

3.1.  IlepcoHanbHBIE MaHHBIE PAGOTHAKOB M 3aHMMAIONIMXCS XPAHATCS Ha OyMaXKHBIX H
5IIEKTPOHHBIX HOCHTEIISX, B CIIEIHAIBHO [IPEIHA3HAYCHHBIX JJIs 3TOTO IOMEIICHUAX.

3.2. B mpomecce XpaHeHHs IEPCOHAIBHBIX NAHHBIX PAa0OTHHUKOB H 3aHUMAIOMIUXCH
VupexIeHus J0DKHBI 00eCIeYnBaThCsL:

- TpeGOBaHHMsS HOPMATHBHBIX JOKYMEHTOB, YyCTaHABJIHMBAIOIIMX IIPaBHJIa XPaHEHHU
KOH()HUICHIMATBHBIX CBEICHUN,

- COXPaHHOCTh MMEIOIIUXCS JAHHBIX, OTPAHMYCHHE JOCTYIIa K HUM, B COOTBETCTBHHU C
3aKoHOaTeNscTBOM Poccuiickoit ®enepanun u HacTosmuM IlonoxeHnem;

- KOHTpOJIb 3@ JIOCTOBEPHOCTBIO M IOJHOTOHM IEPCOHAIBHBIX JAHHBIX, MX PEryJIPHOC
0GHOBJIEHHE ¥ BHECEHHE 110 MEPE HEOOXOIMMOCTH COOTBETCTBYIOIMX M3MEHEHHUH.

3.3. JIocTyn K TepCOHATbHBIM J@HHBIM PAaGOTHHKOB M 3aHMMAIOIUXCS YUPEHKICHHS
HUMEIOT:

- JHPEKTOD;

- 3aMECTUTENIH AUPEKTOPA,

- HaYaJIbHUK OTJEJA KaJPOBOr0 U IIPAaBOBOTO 0OECIICUCHNS;

- BeAyIIH# IOPUCKOHCYJIBT OTAENA KaPOBOTO U MPaBOBOTO 00ECTICUCHHS;

- BeAyIMil CIENHANMCT TO KajapaM OTAeNa KaJIpOoBOTO M IpPaBOBOrO ObecHeyeHH:
(TOJBKO K IEPCOHAIHBIM NAHHBIM PaOOTHHKOB YUPEKACHH);

- HaYaJIbHKK OTeJIa OPraHM3aliy QHU3KYJIBTYPHBIX U CIIOPTUBHBIX MEPONPUSTHI (TOIBKO
K IEePCOHAIBHBIM JaHHBIM 3aHMMAOIIUXCS);

- 3aMECTHTENb OTela OpraHu3alMM (U3KYJIBTYPHBIX H CIOPTHBHBIX MEPOIPHATHH
(TOJBKO K MEPCOHATBHBIM JaHHBIM 3aHMMAIOIINXCSL);

- BeNyIMH MeHe[Kep OTena OpraHu3amud  (QU3KyJIBTYpPHBIX M CIOPTHBHBIX
MEpOIPHATHH (TOJIBKO K IEPCOHATBHBIM JAHHBIM 3aHUMAIOLINXCA);

- MuctpykTopa no (cropry) dusmyeckolt KyapType (TOIBKO K NEPCOHATBHBIM JAaHHBIM
3aHUMAIOIUXCS CBOEH IPYIIIIBI);

- uHble paGOTHMKH, ONpesesseMble MPUKA30M JHUPEKTOpa YUPEeXKICHUs B Ipelesnax
CBOEI KOMIIETEHIIMH.

3.4. TlomuMoO JIMI, yKa3aHHBIX B I. 3.3. Hacrosmero IloyoxeHus, mpaBo N0CTyna K
TIEPCOHANBHBIM JaHHBIM PAOOTHHKOB M 3aHUMAIOMIMXCS UMEIOT TOJIBKO JIHIA, YIIOTHOMOICHHEIC
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IEeNCTBYIOLIMM 3aKOHOIATETbCTBOM.

3.5, Jluma, MMeEIONmME JOCTYNl K MEPCOHAIBHBIM JaHHBIM 00s13aHbI UCIIOJIE30BATh
NepCcOHaIbHBIE JJAHHbIC PAGOTHUKOB M 3aHMMAIOIIMXCS JIMIIb B LEILIX, T KOTOPBIX OHH OBLIH
[IPEIOCTABIICHBIL.

3.6. OTBETCTBEHHBIM 32 OPraHM3ALMIO M OCYIIECTBICHHE XPAHCHHS ICPCOHAIBHBIX
JaHHBIX PaOOTHHKOB M 3aHUMAOIIUXCS YupexIeHus: ABIAETCS 3aMECTHTENb JUPEKTOpa HIIA
WHOM paGoOTHHK YUPEXIEHHUs, B COOTBETCTBUM C IIPHKA30M IMPEKTOpa YupexaeHus.

3.7. TlepcoHanbHble AaHHBIE PabOTHHUKA OTPAXAIOTCA B JIUYHOM KapTouke pabOTHHKA
(popma T-2), KoTOpAs 3ANOJIHAETCA TOCHE W3/[@HHUA NpHkasa O ero npueme Ha paboty. Jlnunbie
KapTOYKH PAOOTHMKOB XpaHATCS B CICHHAILHO oGopymoBanHbX mKadax B anpaBUTHOM
TIOPSJIKE.

3.8. IlepcoHaNbHBIE JaHHBIE 3aHUMAIONIUXCS OTPANKAIOTCS B ACIIC, KOTOPOE 3aIlOJIHIETCS
[10CJTe M3AHMs IPUKA3a O €ro 3a4iCiIeHUs B Y UPEKICHNC. Jlerta 3aHMMAOLINXCS B al(paBUTHOM
nopsiake (OPMHEPYIOTCS B MAlKaX IPYII, KOTOPBIC XpaHiTCsd B CTIeIMaIbHO 000pyA0BaHHBIX
mkagax.

4. Tlepena4ya mepcoHaJIbHBIX JTAHHBIX

4.1. Tlpu mnepenaye MEPCOHAIBHBIX JAHHBIX paCOTHUKOB W  3aHMMAIONIHXCA
YupexeHus APyTUM IOPHIHYECKUM U dusugecKuM JHIAM YUPEeKICHAE JO/DKHO co0ro1aTh
cleayrolye TpeboBaHuUs:

4.1.1. TlepcoHasnbHble NaHHBIE PaOOTHHKA (3aHMMAIOMIMXCS) HE MOTYT OBITH COOOIIIEHEI
TpeTheil cTopoHe 0e3 MHMCHMEHHOTO  COTJIACHS paboTHUKA, 3aHUMAIOIIMXCH, ponuTenei
(3aKOHHBIX ~IPEJICTABHTENCH) HECOBEPIICHHOJIETHETO (MaJIoJIeTHer0) 3aHUMAIOIMXCsd, 32
MCKJIFOYEHHEM CIlydaeB, KOTJa 5TO HEOOXOAMMO Ui MpedyNpeKACHHA yrpo3bl KHU3HH U
3J0pPOBBIO pabOTHUKA (3aHMMAIOIIKXCS), a TakKe B CIIydasX, yCTAHOBJCHHBIX deneparbHBIM
3aKOHOM.

4.1.2. Jluna, MoJydalolye NepCcoHaIbHbIC aHHBIC paGoTHUKA (3aHHMAIOIIMXCS) OJDKHBI
peIYNPeRAATECS O TOM, YTO 3TH JAHHBEIC MOTYT GBLITH HCIIOJIB30BAHBl JHUINb B LEJAX, U
KOTOPBIX OHH COOOIIEHBI. YUPEKACHUE JOIDKHO TpeGoBaTh OT ITHX JIHI[ NIOATBEPXKACHHS TOTO,
yTo 5TO NpaBWio cobmoeHo. Jluma, MOJy4Yaromue IepCOHATbHBIC JaHHbIE pabOTHHKA
(3aHEMAIOMIMXCs), 00s3aHBI COOMIONATE PEXUM KOH(MUACHIMATEHOCTH, [[aHHOE IOJIOKEHHE HE
pacpocTpasercss Ha OOMEH NEePCOHANBHBIMH  JaHHBIMH paGOTHUKOB (3aHHUMAIOIIMXCS) B
TOpsI/IKE, yCTAHOBIEHHOM (he/IepatbHBIMK 3aKOHAMH.

4.2. [lepesaya TMEPCOHANBHBIX  J@HHBIX paboTHHKA (3aHMMAIOIHUXCA)  €ro
TIPECTABUTENSAM ~ MOXKET GBITH  OCyLIECTBIEHa B  YCTAHOBJICHHOM JEUCTBYIOIIUM
3aKOHO/IATENHCTBOM TOpS/KE TONBKO B TOM OOBEME, KOTOpBIA HEOOXOJMM [l BBINOJIHCHHSA
yKa3aHHBIMH IPEICTaBUTEIIAMU X byHKUIUH.

5. IIpaBa paGOTHHKOB, 00yAIOIMXCS HA obecreyeHne 3aIMThI MePCOHATBHBIX TaHHBIX

51. B mensx obecreueHHs 3alUThl MEPCOHAIBHBIX JIAHHBIX, XpaHAIIUXCA B
VupexaeHud, PabOTHHKH, — 3aHUMAIOIIHECH (pomurenmn  (3aKOHHBIC TpeICTABUTEIH)
HECOBEPIIEHHOJIETHETO 3aHUMAIONIET0Cs ), UMEIOT IIPaBo:

5.1.1. TonyyaTs mONHYIO HHpOpMAIHMIO O CBOMX MepCOHANBHBIX [aHHBIX H HX
obpaboTKe.

5.1.2. CBOGOMHOrO GECIIATHOTO AOCTYNa K CBOMM IEPCOHAJIBHBIM JIAaHHBIM, BKJIIOYas
IIpaBo Ha MOJIy4YEeHHE KOIHUH 0001 3aImcH, coep Kalel epcoHaIbHbIC TaHHbIC paboTHHKa, 32
MCKITIOYEHHEM CIIydaeB, MpeyCMOTPEHHBIX (eiepalbHBIMK 3aKOHAMH. [TonyueHne yKa3aHHOH
uHMOPMAIMH O CBOMX TEPCOHAIBHBIX NAHHBIX BOIMOXKHO [Ip¥ JIMYHOM OOpaIeHH: pabOTHUKA,
zaHUMaronierocs (I/isi HeCOBEPIICHHOJIETHETO - €TI0 poauTeneH, 3aKOHHBIX TpeCTaBUTENEN) - K
3aMECTHTENIO JUPEKTOpa, OTBETCTBEHHOMY 33 OpraHM3aliio H OCYIIIECTBICHHE XPAHCHHUS
TIePCOHATBHBIX JaHHBIX PAOOTHUKOB.



5.1.3. TpeboBaTh HCKIIOYEHHE MM HCIPABICHME HEBEPHBIX WM  HETOJHBIX
IIEpCOHANBHBIX JAHHBIX, a TakKe JaHHBIX, OOpaboTaHHBIX ¢ HapyIIEHHEM TpeOoBaHHi
JEHCTBYIOIEr0 3aKOHOJATENbCTBA. YKazaHHOe TpeOOBaHHE JODKHO OBITH  OQOPMIIEHO
IIMCHMEHHBIM 3asBJICHHEM paOOTHUKA HA MM JUPEKTOpa Y IPEIKICHHUS.

[Ipu oTKaze pPyKOBOAUTENSI YUPEXKIEHHS HCKIOUUTH MM MCIPAaBUTH MEPCOHAJIBHbIC
NaHHBle pabOTHHKA pabOTHUK, 3aHUMAIOIMicA (POAMTENb, 3aKOHHBIA IpEICTaBUTEIb
HECOBEPIIEHHOJETHETO 3aHUMAIOIIEroCs) HMMEET IIpaBO 3asiBUTh B IHUCbMCHHOM BHIE
PYKOBOIUTEIIO YUPEXIEHHS O CBOEM HECOITIACHH, C COOTBETCTBYIOIIMM OOOCHOBAHHEM TaKOTO
Hecoryacus. IlepcoHaJbHBIE MJaHHBIE OIIEHOYHOTO XapakTepa pabOTHHMK, 3aHUMAFOLIAKCS
(pomuTeh, 3aKOHHBIA MPEACTABUTEIb HECOBEPIICHHOJIETHETO 3aHMMAIOIIETOCsA) MMEET IIPaBo
JIOIIOJTHUTH 3asiBJIEHHEM, BEIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PEHHS.

5.1.4. TpeGoBath 06 H3BEUIEHMH YUPEXKACHAEM BCEX JHIl, KOTOPBHIM paHee ObuId
COOOGIIIEHBI HEBEPHBIE MU HETIOJIHBIE [IEPCOHABHBIE JaHHBIE PabOTHUKA, 3aHUMAIOIIErocs 000
BCEX IPOM3BEICHHBIX B HUX UCKITIOUEHUAX, HCIIPABJICHHUSX WK JTOTIOJTHEHUAX.

5.1.5. O6xanoBaTh B CyjJe JOOble HENPaBOMEPHbIE JSHCTBHS HIM Oe3nedCTBHs
Vupexaenus pu 06paboTKe U 3aIlUTe €ro NePCOHATbHBIX JaHHBIX.

6. O0s13aHHOCTH Cy(beKTAa NePCOHAIBLHBIX IAHHBIX 110 00€CIeYeHHI0 JOCTOBEPHOCTH €ro
MepPCOHANBHBIX JAHHBIX

6.1. B mensix oGecredeHns JOCTOBEPHOCTH EPCOHAIBHBIX JaHHBIX PAOOTHUKH 00S3aHBI:

6.1.1. Ilpu npueme Ha paboTy B VYUpeKICHHE MPEACTABIATE YIOTHOMOYECHHBIM
paGoTHMKaM Yupek/eHHsl [OCTOBEpHbIe CBeleHHs o0 cebe B Iopsiake H  o0beMe,
TIpe Iy CMOTPEHHOM 3aKoHOJaTeIbCTBOM Poccuiickon Denepanuy.

6.1.2. B ciyyae W3MEHEHHs MEPCOHAIbHBIX NAHHBIX pabOTHHKA: (amuius, HMs,
OTYECTBO, aJJpec MECTA XKUTEIbCTBA, NIACTIOPTHBIE JaHHbIE, CBENCHU 00 00pa3oBaHUH, CBEICHHUS
O BOMHCKOM Y4YeTe, COCTOSHHM 37I0POBBS (BCIEACTBHE BBIIBICHHS B COOTBETCTBHU C
MEMIMHCKAM 3aKTIOYEHMEM [POTHBOIOKA3aHHWM [UI1  BBHIIOJHEHHS pabOTHHKOM — €ro
JIOJDKHOCTHBIX, TPYIOBBIX 00S3aHHOCTEH U T.I1.) coo0mIaTh 06 3TOM B TeueHHe 5 pabouux nHei ¢
JIaThl UX U3MEHEHHUH.

6.2. B nemax obecrmedeHdss JOCTOBEPHOCTH IEPCOHAIBHBIX JAHHBIX 3aHMMAOIIHMECs
(POIHTENH, 3aKOHHbIE MPEICTABUTEN HECOBEPIIEHHOIETHHX 3aHUMAIOIIMXCS) 00S3aHb:

6.2.1. Tlpy npueMe B Y4UpexIeHHe NPEACTABIATh YNOTHOMOYEHHBIM PabOTHHKAM
VupexIeH s TOCTOBEPHBIE CBEACHHS O ceOe (CBOMX HECOBEPIIEHHONETHUX JCTSX).

6.2.2. B ciydae u3MEHEHHS CBEICHHMH, COCTAB/LSIOMUX IE€PCOHAIBHBIC IaHHBIC
HECOBEPIIEHHOIETHET0 3aHUMAOIerocst crapure 14 jer, on obssan B Tedenne 10 nHei
COOOIIATE 06 3TOM YIOJHOMOYEHHOMY PaOOTHUKY Y UPEIHKIACHUSL.

6.2.3. B ciyuae wW3MEHEHHS CBEJICHMH, COCTABIIOIIMX IEPCOHAIBHBIC JaHHBIC
3aHHUMAIOIIErocs, poIUTETH (3aKOHHEIE TIPEe/ICTABUTEIIH) HECOBEPIIECHHOJIETHETO
3aHMMAIOIErocss B Bo3pacTe A0 14 jeT oOs3aHbl B TEUEHHME Mecsla COOOLMUTE 00 5TOM
YIIOJTHOMOYEHHOMY PabOTHHKY YUpPEHICHHUS.

7. OTBETCTBEHHOCTH 32 HapyleHHe HACTOAIEro mojIoKeHus

7.1. 3a mHapymenuwe mopsaka o0paboTku (cOopa, XpaHEHHs, HCIOIb30BaHHS,
pacIpOCTpaHeHHss W  3alUThI) IEPCOHAIBHBIX J@HHBIX  JIO/DKHOCTHOE  JIMIO  HECeT
aJIMAHHCTPATUBHYIO OTBETCTBEHHOCT B COOTBETCTBUH C JACHCTBYIOIIMM 3aKOHOAATEICTBOM. -

7.2. 3a HapylleHHe NPaBWI XPAHEHUs M MCIOJIb30BAHUS INEPCOHAIBHBIX JAHHBIX,
HoBJIeKIIee 3a coboi MarepuabHBIM yumepd paboromarenmo, pabOTHHK HECET MaTepHaJIbHYIO
OTBETCTBEHHOCTb B COOTBETCTBUH C JEHCTBYIOIIUM TPYIOBBIM 3aKOHOIATEIIECTBOM.

7.3.  MartepuanbHbiii yuepO, HaHECEHHBIH CYOBEKTy MEPCOHAIBHBIX NaHHBIX 33 CHET
HEHAJUIeXKAIIET0 XPAHEHUS U MCIIOIB30BaHMUs IIEPCOHAIBHBIX JaHHBIX, IOJVIEXKHUT BO3MEIICHHUIO B
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TIIOpsAZIKE, YCTAaHOBJICHHOM JEHCTBYIOIIMM 3aKOHOIATEIbCTBOM.

7.4. VYupexaeHue BIpaBe OCYLIECTBIATh 0€3 yBEIOMIICHHS YIOJIHOMOYEHHOTO OpraHa
[0 3alquTe IpaB CyOBEKTOB IIEPCOHATBHBIX [JAaHHBIX JIMIIE OOpaboTKy — ClleXyrOIIHX
MIEPCOHATIBHBIX JAHHBIX:

- OTHOCAIIUXCS K CyOBEeKTaM IE€pPCOHAIBHBIX [aHHBIX, KOTOPBIX CBS3BIBAIOT C
VupexaeHueM TpyI0Bble OTHOIIEHHs (PabOTHHKAM);

- MONYYeHHBIX YUPEXACHHEM B CBS3M C 3aKIIOYEHHEM JOTOBOpA, CTOPOHOM KOTOPOro
SBIISIETCS CYOBEKT MEPCOHAIBHBIX JAHHBIX (3aHUMAIOIIMICSA M JIp.), €C/IM NEPCOHANIBHBIC JAHHBIC
HE PacHpOCTPAHSIOTCS, a TAK)Ke He NPEJOCTAaBISIOTCS TPEThUM JuiaM 6e3 cornacus cyOobexra
TIepPCOHABHBIX JAHHBIX M HCIONB3YIOTCS YUPEeXKICHHEM HCKIIOUUTENLHO JUIS HMCIONHEHHUS
YKa3aHHOI'O JI0TOBOPA U 3aKIIOUEHHUS IOTOBOPOB € CyOBEKTOM [EPCOHAIbHBIX aHHBIX;

- SBJISIOLIMXCS 0OIIEOCTYTHBIMHU IIEPCOHATIBHBIMY JaHHBIMH,

- BKJIIOYAIOMHUX B ce6s TOJNBKO (paMUIIHK, IMEHA M OTYECTBA CyOBEKTOB MEPCOHABHBIX
JIAaHHBIX;

- HeoOXOIUMBIX B IIEJISIX OJHOKPATHOTO IPOITycKa cyObeKTa EPCOHAIBHBIX JaHHBIX Ha
TEPPUTOPHUIO Y UPEXKICHHUS UK B HHBIX QHAIOTUYHBIX LEIIIX;

-BKJIFOYEHHBIX B HH(OPMAIMOHHBIE CHUCTEMBI II€EPCOHAIBHBIX [aHHBIX, HMEIOIIUE B
' COOTBETCTBHMH ¢ (eJlepajbHBIMA 3aKOHAMH CTaTyC (eiepalbHbIX aBTOMATH3UPOBAHHBIX
MHQOPMAIMOHHEIX CHCTEM, a TakKe B TOCYJAPCTBEHHbIE WH(MOPMALMOHHBIC CHCTEMBI
IIePCOHATBHBIX JAHHBIX, CO3JaHHBIE B IEIAX 3allMTHl 0€30IaCHOCTH TOCYJIapcTBa M
061IeCTBEHHOTO Tops/IKa (BKIIOYas 6a3bl JaHHbIX, popMupyemsle B cBssu ¢ EI'D);

- o6pabaTeiBacMbIX 0€3 HCIIOJIB30BaHHs CPEICTB ABTOMATH3AlMM B COOTBETCTBHH C
denepasbHBIME 3aKOHAMH HJIM MHBIMA HOPMATHBHBIMHU = IIPABOBBIMH aKTaMH Poccuiickoi
deepanyy, yCTAHABIMBAIOIUME TPeOOBaHMA K 0OECIeYeHHIO 0€30IaCHOCTH NEPCOHATBHBIX
JaHHBIX IIPH X 06paboTKe ¥ K COOIIOIEHHIO ITPaB CyObeKTOB EPCOHATBHBIX JaHHbIX.

Bo BCeX OCTAIBHBIX CIydyasx YupexaeHue (PyKOBOIUTENb YUpeKIeHUs U (MiH)
YIIOJTHOMOYEHHBIE UM JIMI@) 0053aH HANpPaBUTh B YIOJIHOMOYCHHBIH OpraH IO 3allWTe IpaB
CyOBEKTOB NIEPCOHATBHBIX JIAHHBIX COOTBETCTBYIOIIEE YBEIOMIICHHUE.



